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Workplace Provider Checklist

What do you need to develop? Which groups of staff need training?
	A commitment to Skills for Life as an integral part of workplace delivery
	Self Assessment

Yes                       Not at all

1           2            3         4

	Managers are committed to Skills for Life as an integral part of workplace delivery.


	
	
	
	

	Everyone understands the importance and benefits of Skills for Life within the workplace.


	
	
	
	

	Actions to take forward / CPD requirement:


	By whom
	By when

	An introduction to Skills for Life
	Self Assessment

Yes                       Not at all

1           2            3         4

	Everyone in your organisation knows about Skills for Life, what it includes, the levels, qualifications and likely scale of need.
	
	
	
	

	Everyone talks about Skills for Life positively and with confidence.


	
	
	
	

	Actions to take forward / CPD requirement


	By whom
	By when

	Engaging Employers
	Self Assessment

Yes                       Not at all

1           2            3         4

	All relevant staff have resources and confidence to present the benefits of Skills for Life training to employers.


	
	
	
	

	Your employer engagement team knows how Skills for Life is / can be delivered in the workplace.


	
	
	
	

	Actions to take forward / CPD requirement:


	By whom
	By when

	Engaging Employees
	Self Assessment

Yes                       Not at all

1           2            3         4

	Staff are confident to engage employees so they see the benefits of Skills for Life training.


	
	
	
	

	All learners who would benefit take up the Skills for Life training offer.


	
	
	
	

	Actions to take forward / CPD requirement:


	By whom
	By when

	Initial Assessment
	Self Assessment

Yes                       Not at all

1           2            3         4

	You use an effective and appropriate skills check / initial assessment.

The initial assessment process is positive, explicitly linked to vocational achievement and monitored.


	
	
	
	

	Actions to take forward / CPD requirement:


	By whom
	By when

	Working in partnership to deliver Skills for Life
	Self Assessment

Yes                       Not at all

1           2            3         4

	Different teams within your organisation work together to ensure that Skills for Life is delivered to all candidates who would benefit.

Or

You work in partnership with another organisation to offer Skills for Life to your learners.
	
	
	
	

	Actions to take forward / CPD requirement:


	By whom
	By  when

	Developing Vocational Assessors to promote and support Skills for Life
	Self Assessment

Yes                       Not at all

1           2            3         4

	All vocational assessors understand Skills for Life, its role within their NVQs and promote it positively to candidates.


	
	
	
	

	Vocational assessors understand the Skills for Life delivery offer, and support candidates with their Skills for Life learning. 


	
	
	
	

	Assessors have good personal literacy and numeracy skills.


	
	
	
	

	Actions to take forward / CPD requirement:


	By whom
	By  when

	Models of delivery
	Self Assessment

Yes                       Not at all

1           2            3         4

	You have a range of cost effective models of delivery for Skills for Life which meet employer and employees needs.


	
	
	
	

	Actions to take forward / CPD requirement:


	By whom
	By when

	Numeracy within Workplace
	Self Assessment

Yes                       Not at all

1           2            3         4

	Numeracy is effectively promoted to employers and employees.


	
	
	
	

	Numeracy learning opportunities are available, taken up and lead to successful outcomes.


	
	
	
	

	The proportion of numeracy training within your Skills for Life offer reflects the likely scale of need.


	
	
	
	

	Actions to take forward / CPD requirement:


	By whom
	By when

	Raising achievement
	Self Assessment

Yes                       Not at all

1           2            3         4

	Your minimum level of performance for Skills for Life is at least 65%.


	
	
	
	

	Staff plan effective learning and prepare learners to achieve qualifications.

.
	
	
	
	

	Actions to take forward / CPD requirement:


	By whom
	By when


Delivered as part of LSIS Skills for Life Support Programme
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