English Language Use module

English Language Use
SESSION THREE

	Aims 

For participants to:

· give a presentation to a small group

· complete an exercise in proofreading.

Objectives 

By the end of the session participants will have:

· demonstrated their ability to give an effective presentation to an audience of   colleagues

· demonstrated their ability to analyse a text from one genre

· explained how to use it with learners at a particular level

· practised and discussed the proofreading process




	Time
	Content
	Resources

	mins
	                          
	no.
	style
	title

	5


	Introduction

· Introduce session 3 via 3.1. Main focus is on the presentations. Reassure participants that these will be done first and in a relaxed, friendly and purposeful way.


	3.1


	h/o


	Aims and Learning Outcomes for session 3



	5
	Presentations
· Look back at the guidance on presentation structure (2. 9) and organisation & assessment (2.11, 2.12) from Session 2.

· Ask about audio-visual aids participants want to use and have the data projector ready.

· Participants now sit in groups. (6 is ideal but if you have fewer, skip the scribe role and then the questioner, getting anyone to ask questions.)  One facilitator should sit with each group being as unobtrusive as possible.  


	2.9

2.11

2.12
	ac

ac

ac
	Structure for presentation

Presentation overview 

Presentation assessment criteria 



	5
	· Use the cards to allocate the first roles.  After that participants can simply pass their card to the next person on their left. 


	3.2
	other
	Cards for presentation roles


	Time
	Content
	Resources

	mins
	                          
	no.
	style
	title

	45 

for first 3

presentations


	· Encourage the group to be independent.  Now that roles are established, the chair can give 3.3 (1) and 3.3 (2) to the assessors.  Facilitators should each have a copy of 3.3 (3) and should assess against all criteria. 

· Prompt the chair to set up the pre-reading of the presenter’s text.

· The Chair will introduce the presenter and give the title of the presentation once the pre-reading is over and the presenter and  AVA are ready.  The Chair will keep time, thank presenter and invite questions and finally ask for assessment feedback.  Facilitators may feedback as well at this point or leave it until later.

· Do all you can to maintain the group’s independence and create a relaxed atmosphere.  Help set up PowerPoint as necessary.


	3.3

(1)

3.3

(2)

3.3

(3)


	ac

ac

ac
	Presentation assessment sheet

for assessor 1

Presentation assessment sheet

for assessor 2

Presentation assessment sheet

for facilitators

	15
	BREAK
	
	
	

	45 

for last 3

presentations


	Presentations (cont’d) 


	
	
	

	5
	Reflection on experience 

When all the presentations have been completed and feedback given, you may want to invite participants to say what they thought of the experience, both giving the presentation and taking on the various group roles.

	
	
	


	Time
	Content
	Resources

	mins
	                          
	no.
	style
	Title

	25
	Proofreading

Introduce proofreading by referring to subject specification, Writing 6.3.5. Emphasise that this is a light-hearted activity after all the stress of the presentations. 

· Give out Proofreading extract 1 - 3.4. The extract can be punctuated in two ways, giving totally different meanings. 

· Give proofreading extract 2 to be done as assessment exercise, either now (if they have finished extract 1) or at home. The finished exercise should go in their portfolio (see module guide) 
· Take feedback on the different outcomes, depending on how extract 1 is punctuated.
 
	3.4

3.5

3.6

3.7

3.8
	ac

ac

ac

ac

ac
	Proofreading extract 1

  “   checksheet 1

  “   checksheet 2

Proofreading extract 2

Proofreading extract 2 checksheet

	
	Close and evaluation

Professional Development Journal
	
	
	Example evaluation and PDJ in the Module Guide 


	res no.
	style
	title

	3.1
	Handout
	Aims and Objectives 

for Session 3




Session Three

Aims

For participants to:

· give a presentation to a small group

· complete an exercise in proofreading

Objectives

By the end of the session participants will have:

· demonstrated their ability to give an effective presentation to an audience of colleagues

· demonstrated their ability to analyse a text from one genre

· explained how to use it with learners at a particular level

· practised and discussed the proofreading process

	res no.
	style
	title

	3.2
	Other
	Cards for presentation roles


	PRESENTER


	CHAIR



	SCRIBE


	QUESTIONER



	ASSESSOR 1


	ASSESSOR 2





	res no.
	style
	title

	3.3 (1)
	Activity
	Presentation assessment sheet for Assessor 1


Name of presenter: _____________________________________________________

Title of presentation: ____________________________________________________

Name of Assessor 1  _____________________________________

Assessors:  

2 members of the group will take this role   

Assessor 1 will assess the presentation in terms of criteria numbers 1- 5

Assessor 2 will assess the presentation in terms of criteria numbers  6 & 7

ASSESSMENT GRID

	Assessment criteria
	Fully achieved
	Partly 

achieved
	Not achieved



	1. Clear, articulate delivery


	
	
	

	2. The amount of information is appropriate and the presenter keeps to time 


	
	
	

	3. Logical structure making presentation easy to follow


	
	
	

	4. Conveys main points effectively


	
	
	

	5. Encourages contributions from others and responds to them effectively


	
	
	


* criteria 1 – 5 are based on the module subject specifications: speaking and listening

	res no.
	style
	title

	3.3 (2)
	Activity
	Presentation assessment sheet for Assessor 2


Name of presenter: _____________________________________________________

Title of presentation: ____________________________________________________

Name of Assessor 2  ___________________________________

Assessors:  

2 members of the group will take this role   

Assessor 1 will assess the presentation in terms of criteria numbers 1- 5

Assessor 2 will assess the presentation in terms of criteria numbers 6 & 7

ASSESSMENT GRID

	Assessment criteria
	Fully achieved
	Partly 

achieved
	Not achieved



	6. Has analysed the text effectively and focused on linguistic features as well as content


	
	
	

	7. Has shown how the text could be used in class


	
	
	





	res no.
	style
	title

	3.3 (3)
	Activity
	Presentation assessment sheet for facilitators


Name of presenter: _______________________________________

Title of presentation: _________________________________________

Names of peer assessors:  __________________________________________

Facilitator’s name:  ________________________________

ASSESSMENT GRID

	Assessment criteria
	Fully achieved
	Partly 

achieved
	Not achieved



	1. Clear, articulate delivery


	
	
	

	2. The amount of information is appropriate and the presenter keeps to time 


	
	
	

	3. Logical structure making presentation easy to follow


	
	
	

	4. Conveys main points effectively


	
	
	

	5. Encourages contributions from others and responds to them effectively


	
	
	

	6. Has analysed the text effectively and focused on linguistic features as well as content


	
	
	

	7. Has shown how the text could be used in class


	
	
	


* criteria 1 – 5 are based on the module subject specifications: speaking and listening




	res no.
	style
	title

	3.4
	Activity
	Proofreading extract 1


Punctuation and meaning

Read the unpunctuated text* below and write it out as a fully punctuated letter:

DEAR JACK I WANT A MAN WHO KNOWS WHAT LOVE 

IS ALL ABOUT YOU ARE GENEROUS KIND 

THOUGHTFUL PEOPLE WHO ARE NOT LIKE 

YOU ADMIT TO BEING USELESS AND 

INFERIOR YOU HAVE RUINED ME FOR 

OTHER MEN I YEARN FOR YOU I 

HAVE NO FEELING WHATSOEVER WHEN 

WERE APART I CAN BE FOREVER 

HAPPY WILL YOU LET ME BE YOURS JILL

	res no.
	style
	title

	3.5
	Handout
	Proofreading extract 1 – checksheet 1


Love letter from Jill to Jack:

Dear Jack,

I want a man who knows what love is all about.  

You are generous, kind, thoughtful.  People who 

are not like you admit to being useless and inferior.   

You have ruined me for other men.  I yearn for you.

I have no feelings whatsoever when we’re apart.  

I can be forever happy – will you let me be yours?

Jill




	res no.
	style
	title

	3.6
	Handout
	Proofreading extract 1 – checksheet 2


Hate letter from Jill to Jack:

Dear Jack

I want a man who knows what love is.  All about 

you are generous, kind, thoughtful people who 

are not like you.   Admit to being useless and inferior.   

You have ruined me.   For other men I yearn.   For you

I have no feelings whatsoever.  When we’re apart  

I can be forever happy.  Will you let me be?

Yours

Jill




	res no.
	style
	title

	3.7
	Activity
	Proofreading extract 2


The text* below contains errors of various types. Proofread the text, marking and correcting all errors.  Add to your portfolio.

The Big Issue was lunched in 19991 to give homelesss people an alternative to beggging.  

The idea based on a new york street magazine was to produce some thing homeless 

people wold be proud to sell and that everyone would want to buy we didnt want it to 

become a pity purchaise.  The paper reports on currant affairs the arts entertainment and 

highlight the problems of homeless giving homeless people a voice though the Street 

Lights pages.  The Big Issue his owned by The big issue company Ltd.  The Companys 

annual profits arent kept by the magazine and shareholders but insted are funnelled in to 

the The Big Issue Foundation by a progress called ‘gift aiding’.




	res no.
	style
	title

	3.8
	Handout
	Proofreading extract 2 - checksheet


Original text

The Big Issue was launched in 1991 to give homeless people an alternative to begging.  The idea, based on a New York street magazine, was to produce something homeless people would be proud to sell and that everyone would want to buy - we didn’t want it to become a ‘pity purchase.’  The paper reports on current affairs, the arts and entertainment and highlights the problems of homelessness, giving homeless people a voice through the Street Lights pages.  The Big Issue is owned by The Big Issue Company Ltd.  The Company’s annual profits aren’t kept by the magazine and shareholders but instead are funnelled into the The Big Issue Foundation by a process called ‘gift aiding’.

Errors highlighted in red

The Big Issue was lunched in 19991 to give homelesss people an alternative to beggging.  

The idea based on a new york street magazine was to produce some thing homeless 

people wold be proud to sell and that everyone would want to buy we didnt want it to 

become a pity purchaise.  The paper reports on currant affairs the arts entertainment and 

highlight the problems of homeless giving homeless people a voice though the Street 

Lights pages.  The Big Issue his owned by The big issue company Ltd.  The Companys 

annual profits arent kept by the magazine and shareholders but insted are funnelled in to 

the The Big Issue Foundation by a progress called ‘gift aiding’.

* The letter appears in Eats, Shoots and Leaves by Lynne Truss, Profile Books 2003, but comes from an earlier, unknown source


* from The Big Issue 





Session 3

