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	Timing
	Content
	Aids/Staffing

	10.00
	Welcome – Attendance Register

Agenda

Introduction – placement

ASSP- Apprenticeship Staff Support Programme
Commissioned and funded by The Education and Training Foundation and managed by 
AELP -  Association of Education and Learning Providers

[Name of our organisation] have been commissioned to design, trial and provide internal Staff CPD session on Employer Engagement and Support material.

From that template to design and provide materials that can be utilised by other providers /employers nationally going forward toward the ‘Trailblazer’ Framework.

	Session facilitators:
[list names]

Slides 
1
2
3


	10.10
	Objectives – by the end of the session, attendees will be able to
· Present accurate information based the needs of employers looking to place a new apprentice
· Explain how they can enhance Babington’s  employer engagement proposition
· Have built working relationships with complementary teams to strengthen that proposition
· Achieve the team targets for recruitment of new apprentices for 2014/15.

	Slide 4


	10.20
	Staff perceptions of Employer needs
Employer Questionnaire v Staff Questionnaire

Use the Employer responses and identify common perceptions and the examples of wide disparity in understanding of the employer need.


Identify how the employer needs can be met going forward.

· Booklet/electronic info
· FAQ’s
· One stop shop or process
· Staff ‘go to’ documents


	
Slides 5-25

Encourage Responses



Main findings slide 26

	10.50
	Position and explain the ‘APPRENTICE’ exercise

Introduce the 3 teams 

The task 

Take your brief; A prospective Employer of an apprentice has a person/apprentice brief that they are looking to place. You need to identify what it is they are likely to want to know about that process.

You will prepare a 10-15 minute presentation on your case specific findings to the group. Please provide legible notes to support your presentation. A further 5 minutes will be used for Q&A/clarification post presentation.

Read the brief and use the sample questions to frame your presentation, although the questions suggested are only a guide and you may wish to include other information that you feel may be suitable.




	

Slide 27

Explain
Clarify and answer any questions



Session time =

1 and a half hours- including a coffee break


Flip Chart/Pens
Lap top WIFI

Slide 28

	11.00
	The ‘APPRENTICE’ exercise ( including coffee break at @ 11 am )






	Independent work – supported by facilitators – ensuring on track.

	12.30
	Lunch
	

	1.00
	The ‘APPRENTICE’ presentations ( 3 x 15minutes )

Group presentations
Q&A/Clarification opportunity



	Flip Chart
Laptop
Notes

	1.45
	Outcomes
Objectives  – by the end of the session, attendees will be able to
· Present accurate information based the needs of employers looking to place a new apprentice
· Explain how they can enhance Babington’s  employer engagement proposition
· Have built working relationships with complementary teams to strengthen that proposition
Achieve the team targets for recruitment of new apprentices for 2014/15

The Next Steps
Individual involvement

Recording CPD
Time
Content
What will you do differently?

	Plenary Session
Slide 29













Slide 30
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