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Student Details

	Name
	

	Student number
	

	STE Institution
	

	Placement co-ordinator and contact details. 
Please note any changes 


	


Please keep your timetable up-to-date at all times and let your university mentor know of any changes. 

Teaching mentor details:   University

	Name
	

	Email address
	

	Office phone number
	


Placement – mentor details 
	Name and status

PLEASE PRINT
	

	Department
	

	Email address


	

	College main  number
	

	Mentor’s college phone number
	


Instructions for use of Developmental Review

This Developmental Review, covering the 120 hours in placement, is a permanent record of your teaching practice observations and tutorials with teaching mentors at University and on placement. 

It is your responsibility to produce the Review at all observations and tutorials.

Observations will not take place without the Developmental Review.

Following observations and feedback you must complete the Teacher Evaluation section.

Following observations you must photocopy the feedback sheets or scan and upload to your eportfolio for your University mentor’s records.

Observation scheduling should be a negotiated process. You must provide your teaching mentors with sufficient notice and be prepared to be flexible. Ensure they have an up-to-date timetable. 
You should allow an average period of 90 minutes for each observation to include feedback.

Over the PGCE you will be observed eight times. The first observation is developmental and will not be graded with pass/fail features. Your University teaching mentor will undertake observation 1 within the first 4 weeks of teaching practice, preferably before the end of November 2014
Your placement teaching mentor will undertake observation 2 in December 2014. This observation has a pass/fail grade. In the event of a fail grade you will be granted an additional visit to retrieve this fail. A first fail grade may, and a second fail grade will trigger the Cause for Concern procedure where the award leader/ Principle Lecturer will monitor your progress.

Peer observation – observation 3. This is a developmental observation which should be recorded and followed by a sustained reflective dialogue. This observation may take place at any point during semester 1 after observation 1.  
Observation 4 is a joint transition/standards observation conducted by the University and the placement teaching mentor. It is anticipated that this observation will be undertaken in January/February 2015. The University teaching mentor will record the observation on the lesson observation form and the placement teaching mentor will complete the Professional Report in collaboration with colleagues. This observation has a pass/fail grade and is a pre-requisite for progression onto Semester 2.  A fail grade results in placement on the Cause for Concern procedure, as identified above.

The placement mentor will undertake observation 5 by the end of February 2015. This observation has a pass/fail grade. In the event of a fail grade you will be granted an additional visit to retrieve this fail as identified above.
Observation 6 will be undertaken by your University teaching mentor by March 2015. This observation has a pass/fail grade. (Please see above comments re: pass/fail and the Cause for Concern process)
Peer observation – observation 7. This is a developmental observation which should be recorded and followed by a sustained reflective dialogue. This observation may take place at any point during semester 2.
Observation 8 is a joint standards observation, dependent upon successful completion of all previous observations. It is conducted by the University and the placement teaching mentor. It is anticipated that this observation will be undertaken by May 2015. The placement teaching mentor will complete the second Professional Report with colleagues. This observation has a pass/fail grade. (Please see above comments re: pass/fail and the Cause for Concern process)

The PGCE PCE will not be awarded until all observations have been successfully completed.

I,                                 

(PLEASE PRINT YOUR NAME IN FULL)

understand and accept the above terms and conditions of progression.

Signed:            






Date:

Witnessed on behalf of the University:

Signed: 







Date:

Variety of observations

Please ensure that you keep this record up to date. There should be a range throughout your observations with the majority being with classes larger than 8. 
	Mode
	Dates

	One to one (1 observation maximum)
	

	Small group 2-7
	

	Larger group 8+


	

	Workshop


	

	Other


	


	Date
	 Level of class (eg E3, L2, A level, GCSE)
	Focus of session and comments

Please ensure you are observed with different levels.

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Timing
	Dates

	Start of lesson

	

	Middle of lesson

	

	End of lesson
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Semester 1 Visit 1 – November 2014
Developmental observation by University teaching mentor

	Teacher:


	Observer:
	Date:

	Title:


	Level:
	Number in Group:

	Preparation & Planning: 

Including reference to differentiation (methods, content and approaches) 


	Learning & Teaching Activity: 

Including management of learning environment



	Equality of Opportunity, Inclusion  and Safeguarding:


	Resources:



	Assessment:



	Personal and Professional Conduct


	Areas to work on (discussed & negotiated between observer & teacher):



	Teacher’s signature:


	Observer’s signature: 


Please ensure you complete the full six point lesson evaluation and submit it to your university tutor, along with the annotated lesson planner.
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Semester 1 Visit 2 – December 2014
Review and Subject Audit – Placement teaching mentor and/or subject specialist
	Teacher:


	Observer:
	Date:

	Title:


	Level:
	Number in Group:

	Key target for today: (student teacher to complete before the observation)

	Progress?



	Preparation & Planning: 

Including reference to differentiation (methods, content and approaches) 


	Learning & Teaching Activity: 

Including management of learning environment



	Equality of Opportunity, Inclusion  and Safeguarding:


	Resources: 



	Assessment:



	Personal and Professional Conduct


	Areas to work on (discussed & negotiated between observer & teacher):



	The overall assessment of this session:  PASS  / FAIL

	Teacher’s signature:


	Observer’s signature: 


Please ensure you complete the full six point lesson evaluation and submit it to your university tutor, along with the annotated lesson planner. 

FAILURE OF THIS OBSERVATION MAY BE RETREIVED BY AN ADDITIONAL VISIT.

[image: image4.png]UNIVERSITY OF

WOLVERHAMPTON

KNOWLEDGE * INNOVATION » ENTERPRISE



                 

Semester 1 Visit 3 (before the end of January 2015)
Developmental observation by peer/colleague

	Teacher:


	Observer:
	Date:

	Title:


	Level:
	Number in Group:

	Key target for today: (student teacher to complete before the observation)

	Progress?



	Preparation & Planning: 

Including reference to differentiation (methods, content and approaches) 


	Learning & Teaching Activity: 

Including management of learning environment



	Equality of Opportunity, Inclusion  and Safeguarding:


	Resources: 



	Assessment:



	Personal and Professional Conduct


	Areas to work on (discussed & negotiated between observer & teacher):



	Teacher’s signature:


	Observer’s signature: 


Please ensure you complete the full six point lesson evaluation and submit it to your university tutor, along with the annotated lesson planner. 
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Semester 1 Visit 4 – January/February 2015
Standards/Transition Visit - Collaborative observation by University and placement teaching mentors.

	Teacher:


	Observers:


	Date:

	Title:


	Level:
	Number in Group:

	Key target for today: (student teacher to complete before the observation)

	Progress?



	Preparation & Planning: 

Including reference to differentiation (methods, content and approaches) 


	Learning & Teaching Activity: 

Including management of learning environment



	Equality of Opportunity, Inclusion  and Safeguarding:


	Resources: 



	Assessment:



	Personal and Professional Conduct


	Areas to work on (discussed & negotiated between observer & teacher):



	The overall assessment of this session:  PASS  / FAIL

	Teacher’s signature:


	Observers’ signatures: 


Please ensure you complete the full six point lesson evaluation and submit it to your university tutor, along with the annotated lesson planner. 

A PASS GRADE OF THIS OBSERVATION IS A PRE-REQUISITE FOR PROGRESSION TO SEMESTER 2

Action planning following observations – semester one

This should be completed in negotiation with your University and placement mentors. Please transfer the identified areas to work on from each observation feedback session to this action list.  Completion of this plan is vital in the event of a borderline or fail decision and will feed into the retrieval observation. This should be completed alongside your formal Action Plan for PPD
	No.
	Areas identified for development What do you have to do? Be precise and be clear. State realistic, achievable targets
	Enter date when target achieved. 
	Comment  

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Tutor/Mentor Signature(s): 






Date: ​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​
Professional Report - Semester One (Complete by end of block 1, Feb 2015)
The following comments represent the student’s general characteristics in the areas specified.

1. Lesson preparation
2. Subject specific knowledge and awareness 

3. Effectiveness in using teaching and learning strategies

4. Personal qualities

5. Relationships with students and colleagues

6. Involvement in the work of the establishment

7. Responsiveness to feedback 

8. Any additional comments 

Signed:         






Date:    

Job title/role:
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Semester 2 Visit 5 February 2015
Review and Subject Audit – Placement teaching mentor
 (and/or subject specialist as appropriate).

	Teacher:


	Observer:
	Date:

	Title:


	Level:
	Number in Group:

	Key target for today: (student teacher to complete before the observation)

	Progress?



	Preparation & Planning: 

Including reference to differentiation (methods, content and approaches) 


	Learning & Teaching Activity: 

Including management of learning environment



	Equality of Opportunity, Inclusion  and Safeguarding:


	Resources: 



	Assessment:



	Personal and Professional Conduct


	Areas to work on (discussed & negotiated between observer & teacher):



	The overall assessment of this session:  PASS  / FAIL

	Teacher’s signature:


	Observer’s signature: 


Please ensure you complete the full six point lesson evaluation and submit it to your university tutor, along with the annotated lesson planner. 
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Semester 2 Visit 6  March 2015
Review observation with University teaching mentor. 

	Teacher:


	Observer:
	Date:

	Title:


	Level:
	Number in Group:

	Key target for today: (student teacher to complete before the observation)

	Progress?



	Preparation & Planning: 

Including reference to differentiation (methods, content and approaches) 


	Learning & Teaching Activity: 

Including management of learning environment



	Equality of Opportunity, Inclusion  and Safeguarding:


	Resources: 



	Assessment:



	: Personal and Professional Conduct


	Areas to work on (discussed & negotiated between observer & teacher):



	The overall assessment of this session:  PASS  / FAIL

	Teacher’s signature:


	Observer’s signature: 


Please ensure you complete the full six point lesson evaluation and submit it to your university tutor, along with the annotated lesson planner. 
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Semester 2  Visit 7 (before the end of May 2015)
Developmental observation by peer/colleague

	Teacher:


	Observer:
	Date:

	Title:


	Level:
	Number in Group:

	Key target for today: (student teacher to complete before the observation)

	Progress?



	Preparation & Planning: 

Including reference to differentiation (methods, content and approaches) 


	Learning & Teaching Activity: 

Including management of learning environment



	Equality of Opportunity, Inclusion  and Safeguarding:


	Resources: 



	Assessment:



	Personal and Professional Conduct


	Areas to work on (discussed & negotiated between observer & teacher):



	Teacher’s signature:


	Observer’s signature: 


Please ensure you complete the full six point lesson evaluation and submit it to your university tutor, along with the annotated lesson planner. 
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Semester 2:  Visit 8 May 2015
Professional Competency/Standards Visit 

Collaborative observation by University and placement teaching mentor.

PASS GRADES AT VISITS 5 AND 6 ARE PRE-REQUISTE FOR THIS OBSERVATION. A PROGRESS GRADE AT THIS OBSERVATION IS A PRE-REQUISITE FOR SUCCESSFUL COMPLETION OF THE PGCE PCE
	Teacher:


	Observers:
	Date:

	Title:


	Level:
	Number in Group:

	Teacher identified focus:

Drawing upon observations 1-7, dialogue with your mentors, your ongoing reflections and action plans please identify the areas that you wish your mentors to focus upon in terms of your development this year.



	College mentor identified focus : 



	University mentor identified focus:



	Mentor feedback upon development:



	Refer to the targets you have set and worked towards. Consider the ways that these have impacted on your development as a teacher. 
A progression decision will not be finalised until this reflective narrative is completed

	Areas to work on (negotiated by teacher and mentors). Transfer these points to your action plan. Think about your CPD as a newly qualified teacher. 


	The overall assessment of this session:  Progression to PGCE Award / Further observations required


	Teacher’s signature
	Observers’ signatures:




Action planning following observations – semester two
This should be completed in negotiation with your University and placement mentors. Please transfer the identified areas to work on from each observation feedback session to this action plan.  Completion of this plan is vital in the event of a borderline or fail decision and will feed into the retrieval observation. This should be completed alongside your formal Action Plan for PPD
	No.
	Areas identified for development What do you have to do? Be precise and be clear. State realistic, achievable targets
	Enter date when target achieved. 
	Comment  

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Tutor/Mentor Signature(s): 






Date: ​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​
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Professional Report - Semester Two (Complete by end of block 2, May 2015)
The following comments represent the student’s general characteristics in the areas specified.

1. Lesson Preparation
2. Subject specific knowledge and awareness 

3. Effectiveness in using teaching and learning strategies

4. Personal qualities

5. Relationships with students and colleagues

6. Involvement in the work of the establishment

7. Responsiveness to feedback 

8. Any additional comments 

Signed:         






Date:    

Job title/role:
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Retrieval observation 1

You will need to complete an additional 10 hours of teaching before your re-observation 

	Teacher:


	Observer:
	Date:

	Title:


	Level:
	Number in Group:

	Key target for today: (student teacher to complete)

	Progress?



	Preparation & Planning: 

Including reference to differentiation (methods, content and approaches) 


	Learning & Teaching Activity: 

Including management of learning environment



	Equality of Opportunity, Inclusion  and Safeguarding:


	Resources: 



	Assessment:



	Personal and Professional Conduct


	Areas to work on (discussed & negotiated between observer & teacher):



	The overall assessment of this session:  PASS  / FAIL

	Teacher’s signature:


	Observer’s signature: 


Please ensure you complete the full six point lesson evaluation and submit it to your university tutor, along with the annotated lesson planner. 
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Retrieval observation 2

You will need to complete an additional 20 hours of teaching before this re-observation

	Teacher:


	Observer:
	Date:

	Title:


	Level:
	Number in Group:

	Key target for today: (student teacher to complete)

	Progress?



	Preparation & Planning: 

Including reference to differentiation (methods, content and approaches) 


	Learning & Teaching Activity: 

Including management of learning environment



	Equality of Opportunity, Inclusion  and Safeguarding:


	Resources: 



	Assessment:



	Personal and Professional Conduct


	Areas to work on (discussed & negotiated between observer & teacher):



	The overall assessment of this session:  PASS  / FAIL

	Teacher’s signature:


	Observer’s signature: 


Please ensure you complete the full six point lesson evaluation and submit it to your university tutor, along with the annotated lesson planner.  
[image: image13.png]UNIVERSITY OF

WOLVERHAMPTON

KNOWLEDGE * INNOVATION » ENTERPRISE




Retrieval observation 3

You must arrange a meeting with the head of department and/or award leader to discuss your progress before this re-observation 

	Teacher:


	Observer:
	Date:

	Title:


	Level:
	Number in Group:

	Key target for today: (student teacher to complete)

	Progress?



	Preparation & Planning: 

Including reference to differentiation (methods, content and approaches) 


	Learning & Teaching Activity: 

Including management of learning environment



	Equality of Opportunity, Inclusion  and Safeguarding:



	Resources: 



	Assessment



	Personal and Professional Conduct


	Areas to work on (discussed & negotiated between observer & teacher):



	The overall assessment of this session:  PASS  / FAIL

	Teacher’s signature:


	Observer’s signature: 


Please ensure you complete the full six point lesson evaluation and submit it to your university tutor, along with the annotated lesson planner. 

Appendix 1:

Teaching and Learning observations

Essential and desirable features of classroom practice PGCE PCE (M)

It may be possible to meet some of the features through discussion during the feedback session following the observations and other documentation. 

Semester 1

To pass a lesson observation in semester 1, the essential features should be achieved and some of the desirable may be achieved. Features in the desirable column may be used as the basis for future action planning.  

Semester 2

To pass a lesson observation features in both the essential and desirable columns should be achieved.

	Professional Standards 2014  (ETF)
	Essential – for Semester 1
	Desirable  - for Semester  2

(In addition to Essential)

	Preparation and Planning

(in lesson planner)
4. Be creative and innovative in selecting and adapting strategies to help learners to learn. 

14. Plan and deliver effective learning programmes for diverse groups or individuals in a safe and inclusive environment 
	· State aims and outcomes

· Reference English, maths and technology development where appropriate 

· Acknowledge prior skills and knowledge 

· Indicate awareness of additional support where appropriate 

· Structure lessons to support learning 
	· Identify clear aims and outcomes linked to assessment 

· Specify outcomes for English, maths and technology development where appropriate

· Develop pen portraits of learners (anonymised) 

· Plan appropriately for differentiation

· Provide evidence of careful, well sequenced planning

· Identify  an appropriate variety of assessment activities/ strategies throughout the session

· Links made to prior learning 

	Learning and Teaching Activity
3. Inspire, motivate and raise aspirations of learners through your enthusiasm and knowledge

7. Maintain and update knowledge of your subject and /or vocational area 

11. Manage and promote positive learner behaviour

13. Motivate and inspire learners to promote achievement and develop their skills to enable progression
16. Address the mathematics and English needs of learners and work creatively to overcome individual barriers to learning

19. Maintain and update your teaching and training expertise and vocational skills through collaboration with employers 
	· Share learning outcomes

· Encourage students to be active in learning process

· Evidence different teaching and learning activities 

· Give appropriate feedback (verbal and non-verbal)

· Position self in classroom to support learning

· Communication is appropriate to audience

· Give clear instructions 

· Ensure opportunities for checking and supporting learning 

· Demonstrate and give examples in instructions

· Show awareness of behaviour management strategies 

· Encourage English/ maths and technology skills, where appropriate 

· Knowledge of subject accurate and up to date


	· Learning outcomes are referenced and reviewed during lesson

· Methods used identify and meet the needs of individual learners throughout the session

· Motivate learners to make good progress 

· Effective management of transition points in the session

· Active and independent learning is promoted

· Effective and confident management of physical environment/space 

· Lesson planner followed wisely i.e. flexibility allowed for in responding to learners’ spontaneous needs and context

· Confident management of behaviour in the classroom 

· Focussed learning environment for students throughout the session 

· Punctuality and lateness addressed appropriately

· The session proceeds with purpose and pace with appropriate voice projection

· Inappropriate behaviour/s are challenged promptly and appropriately

	Equality of Opportunity, Inclusion and Safeguarding

4. Be creative and innovative in selecting and adapting strategies to help learners to learn

5. Value and promote social and cultural diversity, equality of opportunity and inclusion

6. Build positive and collaborative relationships with learners
	· Respectful relationships promoted

· Equality of opportunity for students

· Attempts are made to include all learners

· Recognise appropriate frameworks and policies 
	· Model, value and promote social and cultural diversity
· Communication strategies meet the needs of individual students

· Inappropriate comments or behaviour challenged via institution’s practices and policies

· Inclusion of all learners in   activities



	Resources

4. Be creative and innovative in selecting and adapting strategies to help learners to learn 

15. Promote the benefits of technology and support learners in its use
	· Resources reflect variety of student group

· Quality of resources is high and language use is accurate

· Resources enhance teaching and learning, promoting technology where appropriate
	· Teaching and learning resources reflect and promote diversity

· Production of own resources and/or adaptation of existing resources



	Assessment

17. Enable learners to share responsibility for their own learning and assessment, setting goals that stretch and challenge

18. Apply appropriate and fair methods of assessment and provide constructive and timely feedback to support progression and achievement
	· Assessment is of and for learning 

· Appropriate variety of assessment methods used to check and support learning

· A contextualised introduction to assessment activities is provided for learners

· Use made of questions

· Appropriate and sufficient feedback provided to learners
	· Self-assessment and peer assessment used in appropriate situations

· Encourage students to set own action points

· Effective use made of a range of questioning strategies

· Assessments stretch and challenge learners

· Link achievement back to outcomes 

· Positive responses are made to learner contributions, which could include written feedback

	Personal  and professional conduct 

6. Build positive and collaborative relationships with colleagues and learners.

12. Understand the teaching and professional role and your responsibilities 

20. Contribute to organisational development and quality improvement through collaboration with others
	· Positive relationship/rapport established with students

· Enthusiasm and interest for subject and students evident

· Acts with integrity and consistency

· Create and maintain a supportive and safe learning environment


	· Confident classroom manner

· High expectations of students,  committed to raising educational achievement and expected progress

· Demonstrates empathy and respect for learners and, where appropriate, for colleagues 

· Health and Safety issues are appropriately considered

· Safeguarding is addressed at all times 

	Teacher Self-evaluation

1. Reflect on what works best in your teaching and learning to meet the diverse needs of learners 

2. Evaluate and challenge your practice, values and beliefs

10. Evaluate your practice with others and assess its impact on learning
	This activity must be completed by the teacher after the observation and should include references to issues raised in feedback with the observer(s).This will be found in both the 6-point lesson evaluation and the reflection after each observation. 


Appendix 2:

Code of practice for students, teachers and teaching mentors

The intention of the pointers is to serve as guidelines for discussing and negotiating ground rules between the teacher mentor and student, in a meeting to be held within the first few weeks of the programme.

A.  What is expected of the student
Generally, it is expected that the student will:
· Demonstrate a commitment to teaching

· Keep mentors informed of their whereabouts

· Behave in a professional manner – please refer to ETF (2014) Professional Standards – with regard to students, colleagues in college and University staff

· Be honest regarding whether the University and/or teacher mentor are meeting his/her learning needs.

· Have the right to negotiate a session or sessions which (s)he feels are suitable for appraisal and assessment.

B.  What is expected of the Teacher Mentor
Generally the student can expect that teacher mentors will:
· Have a reasonable level of knowledge and skills

· Demonstrate a commitment to, and care for, the student

· Act as a resource

· Assist the student with forward planning

· Be willing to listen

· Provide time for meetings which will include:

· honest evaluation

· identification of strengths and weaknesses

· written documentation regarding future action plans
C. Professional Conduct

Staff on our courses will endeavour to support all students to complete successfully.  However, in exceptional circumstances your programme of study may be terminated on the basis of your failure to meet professional standards and/or the Code of Conduct.  A reasoned judgement on this may relate to lack of progress and/or conduct on placement or in academic work and will be informed by the views of personal tutor, module tutors, subject specialist mentor and other placement staff/Award Boards (where appropriate).  
**IMPORTANT**

Where a student fails a programme element designed to test professional as opposed to academic competence, the  Award Board/Fitness to Practice Panel may exceptionally exercise discretion to withdraw the student’s general right of re-assessment.  Where the student is, by the action of the Board/Panel, prevented from qualifying for the award for which s/he is registered, s/he has the right to make representations to the Board, if s/he considers an injustice has been done.  If the Board’s decision is upheld, the student must be given the opportunity (a) to invoke the appeals procedure and (b) to transfer to an award not carrying professional recognition (although not necessarily the student’s first choice) with maximum credit commensurate with the aims and content of the new award.

Appendix 3 Meetings with mentors. 

Use the space below to record the ways you communicate with your mentors.
You may also use the spaces below to record your meetings with your mentors. Please add in additional sheets if required. 

	Date
	Mentor

	
	

	Review of action points arising from previous obs/meeting

	

	Subject specialist development points

	

	Action Points
	By whom
	When

	
	
	


	Date
	Mentor

	
	

	Review of action points arising from previous obs/meeting

	

	Subject specialist development points

	

	Action Points
	By whom
	When

	
	
	


	Date
	Mentor

	
	

	Review of action points arising from previous obs/meeting

	

	Subject specialist development points

	

	Action Points
	By whom
	When

	
	
	


	Date
	Mentor

	
	

	Review of action points arising from previous obs/meeting

	

	Subject specialist development points

	

	Action Points
	By whom
	When

	
	
	


	Date
	Mentor

	
	

	Review of action points arising from previous obs/meeting

	

	Subject specialist development points

	

	Action Points
	By whom
	When
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