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Teacher Details
Fill in your personal details below

	Name
	


	Univ. Student No
	


	Course mentor
	


	Workplace 
	


	Workplace mentor  contact email/tel no.
	






Teaching Timetable

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	
	


	
	

	
	
	


	
	

	
	
	


	
	

	
	
	


	
	

	
	
	


	
	

	
	
	


	
	






Instructions for the use of this STE Booklet
This STE Booklet is a permanent record of all your lesson observations and tutorials with your university/college tutors and workplace mentor, as well as those observations that you have carried out of others’ teaching (peer observations). 

1. Care of the Booklet – It is your responsibility to produce the Booklet during all observations and tutorials. Observations will not take place without this Booklet. Guard it with your life!

1. Evaluating your teaching – Following observations of your teaching and feedback you must complete the Teacher Evaluation section. You are advised to complete this within 24 hours of the observation so that the events are still ‘fresh’ in your mind.

1. Scheduling observations – Observation scheduling should be a negotiated process. You should provide your teaching mentors (both those at work and at the university/college) with sufficient notice and be prepared to be flexible. The same principles also apply to when you are arranging to observe your peers’ teaching.

1. Observations of your teaching - You will be observed 4 times, each observation will be for an hour in length, thus totalling 4 hours. * The first observation is developmental and is not graded. Your College/university tutor and workplace mentor will normally carry out this observation together. Your second observation will be carried out by your College tutor OR, at the discretion of the Centre tutor, will be conducted as an unseen observation (your tutor will explain this) and this is assessed on a pass/fail basis. The third observation will be a teacher directed developmental observation carried out by a peer/colleague of your choice. You will get the chance to decide the specific focus of this observation (see pp. 22-23 of the STE booklet for the guidelines to this observation). The fourth and final observation will be a joint assessed observation carried out by both your College/university tutor and workplace mentor; this final observation is also graded on a pass/fail basis. * THE  ORDER OF THESE OBSERVATIONS IS AT THE DISCRETION OF YOUR COLLEGE/UNIVERSITY TUTOR BUT THE FINAL JOINT OBSERVATION WILL NOT CHANGE*

1. Failed observations – In the event of a failed observation you will be granted an additional visit to retrieve this fail. You will normally be allowed only one additional visit per year. More than one fail of your first assessed observation may result in a retake of the module, depending on the circumstances and nature of the failed lesson. If, however, you fail the additional visit of your final observation you will be required to retake the module. Please note that there are no additional fees or charges for students needing to undertake additional observations.

1. Observations of others’ teaching (Peer Observations) – Peer observation is seen as a valuable mechanism by which to enhance your professional development. As a result, you are encouraged to observe your peers/other teachers as often as possible throughout the year, with a minimum requirement of two observations during the academic year. You should record your notes from these observations on the forms provided from pp. 36-41.
Recognition of terms and conditions


I,    ……………………………………………………………... (Please print name in full)

understand and accept the above terms and conditions 

Signed:            							Date:


Witnessed on behalf of the University:			Date:
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4PC001/5PC005 
Visit 1 – Joint Developmental Observation (Uni/College Tutor & Workplace Mentor)

	Teacher:

	Observers:
	Date:

	Title:

	Level:
	Number in Group:

	Preparation & Planning: 









	Learning & Teaching Activity: 































	Equality of Opportunity, Inclusion and Safeguarding:









	Resources: 














	Assessment:










	Personal & Professional Conduct:








	Teacher’s signature:



	Observers’ signatures: 



Following your observation you should use the Self-Evaluation section of the lesson planner to reflect critically upon learning and teaching in this session. Ideally, this should be completed within 24 hours of your observation.

University of Wolverhampton 
Teaching and Learning Observations 
Essential and desirable features of classroom practice (Cert Ed/ Prof Grad)

It may be possible to meet some of the features through discussion during the feedback session following the observations and other documentation. 
Year 1
To pass a lesson observation in year 1, the essential features should be achieved and some of the desirable may be achieved. Features in the desirable column may be used as the basis for future action planning.  
Year 2
To pass a lesson observation features in both the essential and desirable columns should be achieved.

	Professional Standards 2014  (ETF)
	Essential – for Year 1
	Desirable  - for Year  2
(In addition to Essential)

	Preparation and Planning
(in lesson planner)

4. Be creative and innovative in selecting and adapting strategies to help learners to learn. 

14. Plan and deliver effective learning programmes for diverse groups or individuals in a safe and inclusive environment 
	· State aims and outcomes
· Reference English, maths and technology development where appropriate 
· Acknowledge prior skills and knowledge 
· Indicate awareness of additional support where appropriate 
· Structure lessons to support learning 
	· Identify clear aims and outcomes linked to assessment 
· Specify outcomes for English, maths and technology development where appropriate
· Develop pen portraits of learners (anonymised) 
· Plan appropriately for differentiation
· Provide evidence of careful, well sequenced planning
· Identify  an appropriate variety of assessment activities/ strategies throughout the session
· Links made to prior learning 

	Learning and Teaching Activity

3. Inspire, motivate and raise aspirations of learners through your enthusiasm and knowledge

7. Maintain and update knowledge of your subject and /or vocational area 

11. Manage and promote positive learner behaviour

13. Motivate and inspire learners to promote achievement and develop their skills to enable progression

16. Address the mathematics and English needs of learners and work creatively to overcome individual barriers to learning

19. Maintain and update your teaching and training expertise and vocational skills through collaboration with employers 
	· Share learning outcomes
· Encourage students to be active in learning process
· Evidence different teaching and learning activities 
· Give appropriate feedback (verbal and non-verbal)
· Position self in classroom to support learning
· Communication is appropriate to audience
· Give clear instructions 
· Ensure opportunities for checking and supporting learning 
· Demonstrate and give examples in instructions
· Show awareness of behaviour management strategies 
· Encourage English/ maths and technology skills, where appropriate 
· Knowledge of subject accurate and up to date

	· Learning outcomes are referenced and reviewed during lesson
· Methods used identify and meet the needs of individual learners throughout the session (including English, maths and technology) 
· Motivate learners to make good progress 
· Effective management of transition points in the session
· Active and independent learning is promoted
· Effective and confident management of physical environment/space 
· Lesson planner followed wisely i.e. flexibility allowed for in responding to learners’ spontaneous needs and context
· Confident management of behaviour in the classroom 
· Focussed learning environment for students throughout the session 
· Punctuality and lateness addressed appropriately
· The session proceeds with purpose and pace with appropriate voice projection
· Inappropriate behaviour/s are challenged promptly and appropriately


	Equality of Opportunity, Inclusion and Safeguarding
4. Be creative and innovative in selecting and adapting strategies to help learners to learn
5. Value and promote social and cultural diversity, equality of opportunity and inclusion
6. Build positive and collaborative relationships with learners
	· Respectful relationships promoted
· Equality of opportunity for students
· Attempts are made to include  all learners
· Recognise appropriate frameworks and policies 
	· Model, value and promote social and cultural diversity
· Communication strategies meet the needs of individual students
· Inappropriate comments or behaviour challenged via institution’s practices and policies
· Inclusion of all learners in   activities


	Resources
4. Be creative and innovative in selecting and adapting strategies to help learners to learn 

15. Promote the benefits of technology and support learners in its use
	· Resources reflect variety of student group
· Quality of resources is high and language use is accurate
· Resources enhance teaching and learning, promoting technology where appropriate
	· Teaching and learning resources reflect and promote diversity
· Production of own resources and/or adaptation of existing resources


	Assessment
17. Enable learners to share responsibility for their own learning and assessment, setting goals that stretch and challenge

18. Apply appropriate and fair methods of assessment and provide constructive and timely feedback to support progression and achievement
	· Assessment is of and for learning 
· Appropriate variety of assessment methods used to check and support learning
· A contextualised introduction to assessment activities is provided for learners
· Use made of questions
· Appropriate and sufficient feedback provided to learners
	· Self-assessment and peer assessment used in appropriate situations
· Encourage students to set own action points
· Effective use made of a range of questioning strategies
· Assessments stretch and challenge learners
· Link achievement back to outcomes 
· Positive responses are made to learner contributions, which could include written feedback

	Personal  and professional conduct 
6. Build positive and collaborative relationships with colleagues and learners.
12. Understand the teaching and professional role and your responsibilities 
20. Contribute to organisational development and quality improvement through collaboration with others
	· Positive relationship/rapport established with students
· Enthusiasm and interest for subject and students evident
· Acts with integrity and consistency
· Create and maintain a supportive and safe learning environment

	· Confident classroom manner
· High expectations of students,  committed to raising educational achievement and expected progress
· Demonstrates empathy and respect for learners and, where appropriate, for colleagues 
· Health and Safety issues are appropriately considered
· Safeguarding is addressed at all times 

	Teacher Self-evaluation
1. Reflect on what works best in your teaching and learning to meet the diverse needs of learners 
2. Evaluate and challenge your practice, values and beliefs
10. Evaluate your practice with others and assess its impact on learning
	This activity must be completed by the teacher after the observation and should include references to issues raised in feedback with the observer(s).This will be found in both the 6-point lesson evaluation and the reflection after each observation. 


**IMPORTANT**
Where a student fails a programme element designed to test professional as opposed to academic competence, the  Award Board/Fitness to Practice Panel may exceptionally exercise discretion to withdraw the student’s general right of re-assessment.  Where the student is, by the action of the Board/Panel, prevented from qualifying for the award for which s/he is registered, s/he has the right to make representations to the Board, if s/he considers an injustice has been done.  If the Board’s decision is upheld, the student must be given the opportunity (a) to invoke the appeals procedure and (b) to transfer to an award not carrying professional recognition (although not necessarily the student’s first choice) with maximum credit commensurate with the aims and content of the new award.
1
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	Area to be developed and date 
	Thoughts on what you need to do
	Progress made in next obs? (please detail and date)
	Any other issues arising?  

	





	
	
	

	





	
	
	

	





	
	
	

	





	
	
	


Points for Development from the Observation 
Use the grid below to itemise areas of your practice as a teacher that have come to light in post-observation discussions with your tutor and/or mentor as areas that need to be developed.  Please expand the grid onto a separate page and attach if necessary.   

	Date

	Mentor

	Review of action points arising from previous obs









	Subject specialist development points











	Action Points
	By whom
	When

	










	
	


Review Meeting with Mentor
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4PC001/5PC005
Visit 2 – Assessed Observation (College Tutor)

* FAILURE OF THIS OBSERVATION MAY BE RETRIEVED BY AN ADDITIONAL VISIT *

	Teacher:

	Observers:
	Date:

	Title:

	Level:
	Number in Group:

	Preparation & Planning: 









	Learning & Teaching Activity: 































	Equality of Opportunity, Inclusion and Safeguarding:









	Resources: 














	Assessment:










	Personal & Professional Conduct:








	The overall assessment of this session = PASS / FAIL

	Teacher’s signature:



	Observers’ signatures: 



Following your observation you should use the Self-Evaluation section of the lesson planner to reflect critically upon learning and teaching in this session. Ideally, this should be completed within 24 hours of your observation.
University of Wolverhampton 
Teaching and Learning Observations 
Essential and desirable features of classroom practice (Cert Ed/ Prof Grad)

It may be possible to meet some of the features through discussion during the feedback session following the observations and other documentation. 
Year 1
To pass a lesson observation in year 1, the essential features should be achieved and some of the desirable may be achieved. Features in the desirable column may be used as the basis for future action planning.  
Year 2
To pass a lesson observation features in both the essential and desirable columns should be achieved.

	Professional Standards 2014  (ETF)
	Essential – for Year 1
	Desirable  - for Year  2
(In addition to Essential)

	Preparation and Planning
(in lesson planner)

4. Be creative and innovative in selecting and adapting strategies to help learners to learn. 

14. Plan and deliver effective learning programmes for diverse groups or individuals in a safe and inclusive environment 
	· State aims and outcomes
· Reference English, maths and technology development where appropriate 
· Acknowledge prior skills and knowledge 
· Indicate awareness of additional support where appropriate 
· Structure lessons to support learning 
	· Identify clear aims and outcomes linked to assessment 
· Specify outcomes for English, maths and technology development where appropriate
· Develop pen portraits of learners (anonymised) 
· Plan appropriately for differentiation
· Provide evidence of careful, well sequenced planning
· Identify  an appropriate variety of assessment activities/ strategies throughout the session
· Links made to prior learning 

	Learning and Teaching Activity

3. Inspire, motivate and raise aspirations of learners through your enthusiasm and knowledge

7. Maintain and update knowledge of your subject and /or vocational area 

11. Manage and promote positive learner behaviour

13. Motivate and inspire learners to promote achievement and develop their skills to enable progression

16. Address the mathematics and English needs of learners and work creatively to overcome individual barriers to learning

19. Maintain and update your teaching and training expertise and vocational skills through collaboration with employers 
	· Share learning outcomes
· Encourage students to be active in learning process
· Evidence different teaching and learning activities 
· Give appropriate feedback (verbal and non-verbal)
· Position self in classroom to support learning
· Communication is appropriate to audience
· Give clear instructions 
· Ensure opportunities for checking and supporting learning 
· Demonstrate and give examples in instructions
· Show awareness of behaviour management strategies 
· Encourage English/ maths and technology skills, where appropriate 
· Knowledge of subject accurate and up to date

	· Learning outcomes are referenced and reviewed during lesson
· Methods used identify and meet the needs of individual learners throughout the session (including English, maths and technology) 
· Motivate learners to make good progress 
· Effective management of transition points in the session
· Active and independent learning is promoted
· Effective and confident management of physical environment/space 
· Lesson planner followed wisely i.e. flexibility allowed for in responding to learners’ spontaneous needs and context
· Confident management of behaviour in the classroom 
· Focussed learning environment for students throughout the session 
· Punctuality and lateness addressed appropriately
· The session proceeds with purpose and pace with appropriate voice projection
· Inappropriate behaviour/s are challenged promptly and appropriately


	Equality of Opportunity, Inclusion and Safeguarding
4. Be creative and innovative in selecting and adapting strategies to help learners to learn
5. Value and promote social and cultural diversity, equality of opportunity and inclusion
6. Build positive and collaborative relationships with learners
	· Respectful relationships promoted
· Equality of opportunity for students
· Attempts are made to include  all learners
· Recognise appropriate frameworks and policies 
	· Model, value and promote social and cultural diversity
· Communication strategies meet the needs of individual students
· Inappropriate comments or behaviour challenged via institution’s practices and policies
· Inclusion of all learners in   activities


	Resources
4. Be creative and innovative in selecting and adapting strategies to help learners to learn 

15. Promote the benefits of technology and support learners in its use
	· Resources reflect variety of student group
· Quality of resources is high and language use is accurate
· Resources enhance teaching and learning, promoting technology where appropriate
	· Teaching and learning resources reflect and promote diversity
· Production of own resources and/or adaptation of existing resources


	Assessment
17. Enable learners to share responsibility for their own learning and assessment, setting goals that stretch and challenge

18. Apply appropriate and fair methods of assessment and provide constructive and timely feedback to support progression and achievement
	· Assessment is of and for learning 
· Appropriate variety of assessment methods used to check and support learning
· A contextualised introduction to assessment activities is provided for learners
· Use made of questions
· Appropriate and sufficient feedback provided to learners
	· Self-assessment and peer assessment used in appropriate situations
· Encourage students to set own action points
· Effective use made of a range of questioning strategies
· Assessments stretch and challenge learners
· Link achievement back to outcomes 
· Positive responses are made to learner contributions, which could include written feedback

	Personal  and professional conduct 
6. Build positive and collaborative relationships with colleagues and learners.
12. Understand the teaching and professional role and your responsibilities 
20. Contribute to organisational development and quality improvement through collaboration with others
	· Positive relationship/rapport established with students
· Enthusiasm and interest for subject and students evident
· Acts with integrity and consistency
· Create and maintain a supportive and safe learning environment

	· Confident classroom manner
· High expectations of students,  committed to raising educational achievement and expected progress
· Demonstrates empathy and respect for learners and, where appropriate, for colleagues 
· Health and Safety issues are appropriately considered
· Safeguarding is addressed at all times 

	Teacher Self-evaluation
1. Reflect on what works best in your teaching and learning to meet the diverse needs of learners 
2. Evaluate and challenge your practice, values and beliefs
10. Evaluate your practice with others and assess its impact on learning
	This activity must be completed by the teacher after the observation and should include references to issues raised in feedback with the observer(s).This will be found in both the 6-point lesson evaluation and the reflection after each observation. 


**IMPORTANT**
Where a student fails a programme element designed to test professional as opposed to academic competence, the  Award Board/Fitness to Practice Panel may exceptionally exercise discretion to withdraw the student’s general right of re-assessment.  Where the student is, by the action of the Board/Panel, prevented from qualifying for the award for which s/he is registered, s/he has the right to make representations to the Board, if s/he considers an injustice has been done.  If the Board’s decision is upheld, the student must be given the opportunity (a) to invoke the appeals procedure and (b) to transfer to an award not carrying professional recognition (although not necessarily the student’s first choice) with maximum credit commensurate with the aims and content of the new award.
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	Area to be developed and date 
	Thoughts on what you need to do
	Progress made in next obs? (please detail and date)
	Any other issues arising?  

	





	
	
	

	





	
	
	

	





	
	
	

	





	
	
	


Points for Development from the Observation 
Use the grid below to itemise areas of your practice as a teacher that have come to light in post-observation discussions with your tutor and/or mentor as areas that need to be developed.  Please expand the grid onto a separate page and attach if necessary.   
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4PC001/5PC005
ADDITIONAL VISIT – Assessed Observation

	Teacher:

	Observers:
	Date:

	Title:

	Level:
	Number in Group:

	Preparation & Planning: 









	Learning & Teaching Activity: 































	Equality of Opportunity, Inclusion and Safeguarding:









	Resources: 














	Assessment:









	Personal & Professional Conduct:








	The overall assessment of this session = PASS / FAIL

	Teacher’s signature:



	Observers’ signatures: 


Following your observation you should use the Self-Evaluation section of the lesson planner to reflect critically upon learning and teaching in this session. Ideally, this should be completed within 24 hours of your observation. * FAILURE OF THIS OBSERVATION MAY RESULT IN YOU HAVING TO RETAKE THIS MODULE AS A WHOLE *
University of Wolverhampton 
Teaching and Learning Observations 
Essential and desirable features of classroom practice (Cert Ed/ Prof Grad)

It may be possible to meet some of the features through discussion during the feedback session following the observations and other documentation. 
Year 1
To pass a lesson observation in year 1, the essential features should be achieved and some of the desirable may be achieved. Features in the desirable column may be used as the basis for future action planning.  
Year 2
To pass a lesson observation features in both the essential and desirable columns should be achieved.

	Professional Standards 2014  (ETF)
	Essential – for Year 1
	Desirable  - for Year  2
(In addition to Essential)

	Preparation and Planning
(in lesson planner)

4. Be creative and innovative in selecting and adapting strategies to help learners to learn. 

14. Plan and deliver effective learning programmes for diverse groups or individuals in a safe and inclusive environment 
	· State aims and outcomes
· Reference English, maths and technology development where appropriate 
· Acknowledge prior skills and knowledge 
· Indicate awareness of additional support where appropriate 
· Structure lessons to support learning 
	· Identify clear aims and outcomes linked to assessment 
· Specify outcomes for English, maths and technology development where appropriate
· Develop pen portraits of learners (anonymised) 
· Plan appropriately for differentiation
· Provide evidence of careful, well sequenced planning
· Identify  an appropriate variety of assessment activities/ strategies throughout the session
· Links made to prior learning 

	Learning and Teaching Activity

3. Inspire, motivate and raise aspirations of learners through your enthusiasm and knowledge

7. Maintain and update knowledge of your subject and /or vocational area 

11. Manage and promote positive learner behaviour

13. Motivate and inspire learners to promote achievement and develop their skills to enable progression

16. Address the mathematics and English needs of learners and work creatively to overcome individual barriers to learning

19. Maintain and update your teaching and training expertise and vocational skills through collaboration with employers 
	· Share learning outcomes
· Encourage students to be active in learning process
· Evidence different teaching and learning activities 
· Give appropriate feedback (verbal and non-verbal)
· Position self in classroom to support learning
· Communication is appropriate to audience
· Give clear instructions 
· Ensure opportunities for checking and supporting learning 
· Demonstrate and give examples in instructions
· Show awareness of behaviour management strategies 
· Encourage English/ maths and technology skills, where appropriate 
· Knowledge of subject accurate and up to date

	· Learning outcomes are referenced and reviewed during lesson
· Methods used identify and meet the needs of individual learners throughout the session (including English, maths and technology) 
· Motivate learners to make good progress 
· Effective management of transition points in the session
· Active and independent learning is promoted
· Effective and confident management of physical environment/space 
· Lesson planner followed wisely i.e. flexibility allowed for in responding to learners’ spontaneous needs and context
· Confident management of behaviour in the classroom 
· Focussed learning environment for students throughout the session 
· Punctuality and lateness addressed appropriately
· The session proceeds with purpose and pace with appropriate voice projection
· Inappropriate behaviour/s are challenged promptly and appropriately


	Equality of Opportunity, Inclusion and Safeguarding
4. Be creative and innovative in selecting and adapting strategies to help learners to learn
5. Value and promote social and cultural diversity, equality of opportunity and inclusion
6. Build positive and collaborative relationships with learners
	· Respectful relationships promoted
· Equality of opportunity for students
· Attempts are made to include  all learners
· Recognise appropriate frameworks and policies 
	· Model, value and promote social and cultural diversity
· Communication strategies meet the needs of individual students
· Inappropriate comments or behaviour challenged via institution’s practices and policies
· Inclusion of all learners in   activities


	Resources
4. Be creative and innovative in selecting and adapting strategies to help learners to learn 

15. Promote the benefits of technology and support learners in its use
	· Resources reflect variety of student group
· Quality of resources is high and language use is accurate
· Resources enhance teaching and learning, promoting technology where appropriate
	· Teaching and learning resources reflect and promote diversity
· Production of own resources and/or adaptation of existing resources


	Assessment
17. Enable learners to share responsibility for their own learning and assessment, setting goals that stretch and challenge

18. Apply appropriate and fair methods of assessment and provide constructive and timely feedback to support progression and achievement
	· Assessment is of and for learning 
· Appropriate variety of assessment methods used to check and support learning
· A contextualised introduction to assessment activities is provided for learners
· Use made of questions
· Appropriate and sufficient feedback provided to learners
	· Self-assessment and peer assessment used in appropriate situations
· Encourage students to set own action points
· Effective use made of a range of questioning strategies
· Assessments stretch and challenge learners
· Link achievement back to outcomes 
· Positive responses are made to learner contributions, which could include written feedback

	Personal  and professional conduct 
6. Build positive and collaborative relationships with colleagues and learners.
12. Understand the teaching and professional role and your responsibilities 
20. Contribute to organisational development and quality improvement through collaboration with others
	· Positive relationship/rapport established with students
· Enthusiasm and interest for subject and students evident
· Acts with integrity and consistency
· Create and maintain a supportive and safe learning environment

	· Confident classroom manner
· High expectations of students,  committed to raising educational achievement and expected progress
· Demonstrates empathy and respect for learners and, where appropriate, for colleagues 
· Health and Safety issues are appropriately considered
· Safeguarding is addressed at all times 

	Teacher Self-evaluation
1. Reflect on what works best in your teaching and learning to meet the diverse needs of learners 
2. Evaluate and challenge your practice, values and beliefs
10. Evaluate your practice with others and assess its impact on learning
	This activity must be completed by the teacher after the observation and should include references to issues raised in feedback with the observer(s).This will be found in both the 6-point lesson evaluation and the reflection after each observation. 


**IMPORTANT**
Where a student fails a programme element designed to test professional as opposed to academic competence, the  Award Board/Fitness to Practice Panel may exceptionally exercise discretion to withdraw the student’s general right of re-assessment.  Where the student is, by the action of the Board/Panel, prevented from qualifying for the award for which s/he is registered, s/he has the right to make representations to the Board, if s/he considers an injustice has been done.  If the Board’s decision is upheld, the student must be given the opportunity (a) to invoke the appeals procedure and (b) to transfer to an award not carrying professional recognition (although not necessarily the student’s first choice) with maximum credit commensurate with the aims and content of the new award.
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	Area to be developed and date 
	Thoughts on what you need to do
	Progress made in next obs? (please detail and date)
	Any other issues arising?  

	





	
	
	

	





	
	
	

	





	
	
	

	





	
	
	


Points for Development from the Observation 
Use the grid below to itemise areas of your practice as a teacher that have come to light in post-observation discussions with your tutor and/or mentor as areas that need to be developed.  Please expand the grid onto a separate page and attach if necessary.   



23

[image: ]

4PC001/5PC005

VISIT 3 – Teacher Directed Observation (Developmental)


Protocol for Teacher Directed Observation

Notes for the Observed Teacher
This observation is designed to provide you with the opportunity to invite a trusted peer/colleague to observe you in practice. What distinguishes this observation in particular from the other three in this booklet is that YOU are completely in control of the agenda and its purpose is meant to be purely formative. YOU decide the focus of the observation and what you would like your observer to concentrate on whilst observing. The rationale for this approach is to allow you to choose an aspect of your teaching which you are keen to explore in more depth by having a ‘friendly pair of eyes’ in the classroom with you. This could be something that you are keen to improve, know more about, have some concerns about, or simply to get another person’s perspective on. For example, you might be interested in looking at how you give instructions in your classes, how you manage and deal with feedback, your use of a particular resource/form of technology, your methods of assessing learners, etc. The important thing is that YOU CHOOSE the focus as it will be something that is meaningful and relevant to your development. 


Notes for the Observer
In keeping with the principles of a collaborative and supportive observation scheme, the most appropriate approach to the recording of data must be one that avoids making judgemental comments about the observed session, as is often associated with those observations that are evaluative in purpose. The purpose of this observation is NOT to evaluate the classroom performance of your colleague, but to stimulate meaningful reflection associated with their chosen aspect(s) of practice. It is important to emphasise that in your role as the observer you are encouraged to follow a quantitative approach to notetaking in which your notes should simply represent a factual record of what occurs during the observation and NOT a subjective interpretation of events. In other words, your role during the observation is simply to make a record of what you see happening in the observed lesson. These notes will then be used to help guide the follow-up discussion between you and your colleague as s/he reflects on the lesson and that particular aspect of their teaching that they have asked you to observe and to keep notes on.
	Teacher:

	Peer observer:
	Date:

	Title:

	Level:
	Number in Group:

	Focus of Observation: 



	Field Notes:








































Following your observation you should use the Self-evaluation section of the planner to reflect critically upon learning and teaching in this session. Ideally, this should be completed within 24 hours of your observation. 

	Area to be developed and date 
	Thoughts on what you need to do
	Progress made in next obs? (please detail and date)
	Any other issues arising?  

	





	
	
	

	





	
	
	

	





	
	
	

	





	
	
	


Points for Development from the Observation 
Use the grid below to itemise areas of your practice as a teacher that have come to light in post-observation discussions with your tutor and/or mentor as areas that need to be developed.  Please expand the grid onto a separate page and attach if necessary.
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4PC001/5PC005
Visit 4 – Joint Assessed Observation (Uni/College Tutor & Workplace Mentor)


	Teacher:

	Observers:
	Date:

	Title:

	Level:
	Number in Group:

	Preparation & Planning: 









	Learning & Teaching Activity: 































	Equality of Opportunity, Inclusion and Safeguarding:









	Resources: 














	Assessment:










	Personal & Professional Conduct:








	The overall assessment of this session = PASS / FAIL

	Teacher’s signature:



	Observers’ signatures: 



Following your observation you should use the Self-Evaluation section of the lesson planner to reflect critically upon learning and teaching in this session. Ideally, this should be completed within 24 hours of your observation.
University of Wolverhampton 
Teaching and Learning Observations 
Essential and desirable features of classroom practice (Cert Ed/ Prof Grad)

It may be possible to meet some of the features through discussion during the feedback session following the observations and other documentation. 
Year 1
To pass a lesson observation in year 1, the essential features should be achieved and some of the desirable may be achieved. Features in the desirable column may be used as the basis for future action planning.  
Year 2
To pass a lesson observation features in both the essential and desirable columns should be achieved.

	Professional Standards 2014  (ETF)
	Essential – for Year 1
	Desirable  - for Year  2
(In addition to Essential)

	Preparation and Planning
(in lesson planner)

4. Be creative and innovative in selecting and adapting strategies to help learners to learn. 

14. Plan and deliver effective learning programmes for diverse groups or individuals in a safe and inclusive environment 
	· State aims and outcomes
· Reference English, maths and technology development where appropriate 
· Acknowledge prior skills and knowledge 
· Indicate awareness of additional support where appropriate 
· Structure lessons to support learning 
	· Identify clear aims and outcomes linked to assessment 
· Specify outcomes for English, maths and technology development where appropriate
· Develop pen portraits of learners (anonymised) 
· Plan appropriately for differentiation
· Provide evidence of careful, well sequenced planning
· Identify  an appropriate variety of assessment activities/ strategies throughout the session
· Links made to prior learning 

	Learning and Teaching Activity

3. Inspire, motivate and raise aspirations of learners through your enthusiasm and knowledge

7. Maintain and update knowledge of your subject and /or vocational area 

11. Manage and promote positive learner behaviour

13. Motivate and inspire learners to promote achievement and develop their skills to enable progression

16. Address the mathematics and English needs of learners and work creatively to overcome individual barriers to learning

19. Maintain and update your teaching and training expertise and vocational skills through collaboration with employers 
	· Share learning outcomes
· Encourage students to be active in learning process
· Evidence different teaching and learning activities 
· Give appropriate feedback (verbal and non-verbal)
· Position self in classroom to support learning
· Communication is appropriate to audience
· Give clear instructions 
· Ensure opportunities for checking and supporting learning 
· Demonstrate and give examples in instructions
· Show awareness of behaviour management strategies 
· Encourage English/ maths and technology skills, where appropriate 
· Knowledge of subject accurate and up to date

	· Learning outcomes are referenced and reviewed during lesson
· Methods used identify and meet the needs of individual learners throughout the session (including English, maths and technology) 
· Motivate learners to make good progress 
· Effective management of transition points in the session
· Active and independent learning is promoted
· Effective and confident management of physical environment/space 
· Lesson planner followed wisely i.e. flexibility allowed for in responding to learners’ spontaneous needs and context
· Confident management of behaviour in the classroom 
· Focussed learning environment for students throughout the session 
· Punctuality and lateness addressed appropriately
· The session proceeds with purpose and pace with appropriate voice projection
· Inappropriate behaviour/s are challenged promptly and appropriately


	Equality of Opportunity, Inclusion and Safeguarding
4. Be creative and innovative in selecting and adapting strategies to help learners to learn
5. Value and promote social and cultural diversity, equality of opportunity and inclusion
6. Build positive and collaborative relationships with learners
	· Respectful relationships promoted
· Equality of opportunity for students
· Attempts are made to include  all learners
· Recognise appropriate frameworks and policies 
	· Model, value and promote social and cultural diversity
· Communication strategies meet the needs of individual students
· Inappropriate comments or behaviour challenged via institution’s practices and policies
· Inclusion of all learners in   activities


	Resources
4. Be creative and innovative in selecting and adapting strategies to help learners to learn 

15. Promote the benefits of technology and support learners in its use
	· Resources reflect variety of student group
· Quality of resources is high and language use is accurate
· Resources enhance teaching and learning, promoting technology where appropriate
	· Teaching and learning resources reflect and promote diversity
· Production of own resources and/or adaptation of existing resources


	Assessment
17. Enable learners to share responsibility for their own learning and assessment, setting goals that stretch and challenge

18. Apply appropriate and fair methods of assessment and provide constructive and timely feedback to support progression and achievement
	· Assessment is of and for learning 
· Appropriate variety of assessment methods used to check and support learning
· A contextualised introduction to assessment activities is provided for learners
· Use made of questions
· Appropriate and sufficient feedback provided to learners
	· Self-assessment and peer assessment used in appropriate situations
· Encourage students to set own action points
· Effective use made of a range of questioning strategies
· Assessments stretch and challenge learners
· Link achievement back to outcomes 
· Positive responses are made to learner contributions, which could include written feedback

	Personal  and professional conduct 
6. Build positive and collaborative relationships with colleagues and learners.
12. Understand the teaching and professional role and your responsibilities 
20. Contribute to organisational development and quality improvement through collaboration with others
	· Positive relationship/rapport established with students
· Enthusiasm and interest for subject and students evident
· Acts with integrity and consistency
· Create and maintain a supportive and safe learning environment

	· Confident classroom manner
· High expectations of students,  committed to raising educational achievement and expected progress
· Demonstrates empathy and respect for learners and, where appropriate, for colleagues 
· Health and Safety issues are appropriately considered
· Safeguarding is addressed at all times 

	Teacher Self-evaluation
1. Reflect on what works best in your teaching and learning to meet the diverse needs of learners 
2. Evaluate and challenge your practice, values and beliefs
10. Evaluate your practice with others and assess its impact on learning
	This activity must be completed by the teacher after the observation and should include references to issues raised in feedback with the observer(s).This will be found in both the 6-point lesson evaluation and the reflection after each observation. 


**IMPORTANT**
Where a student fails a programme element designed to test professional as opposed to academic competence, the  Award Board/Fitness to Practice Panel may exceptionally exercise discretion to withdraw the student’s general right of re-assessment.  Where the student is, by the action of the Board/Panel, prevented from qualifying for the award for which s/he is registered, s/he has the right to make representations to the Board, if s/he considers an injustice has been done.  If the Board’s decision is upheld, the student must be given the opportunity (a) to invoke the appeals procedure and (b) to transfer to an award not carrying professional recognition (although not necessarily the student’s first choice) with maximum credit commensurate with the aims and content of the new award.
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	Area to be developed and date 
	Thoughts on what you need to do
	Progress made in next obs? (please detail and date)
	Any other issues arising?  

	





	
	
	

	





	
	
	

	




	
	
	

	





	
	
	


Points for Development from the Observation 
Use the grid below to itemise areas of your practice as a teacher that have come to light in post-observation discussions with your tutor and/or mentor as areas that need to be developed.  Please expand the grid onto a separate page and attach if necessary.   



	Date

	Mentor

	Review of action points arising from previous obs









	Subject specialist development points











	Action Points
	By whom
	When

	










	
	


Review Meeting with Mentor
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4PC001/5PC005
ADDITIONAL VISIT – Assessed Observation


	Teacher:

	Observers:
	Date:

	Title:

	Level:
	Number in Group:

	Preparation & Planning: 









	Learning & Teaching Activity: 































	Equality of Opportunity, Inclusion and Safeguarding:









	Resources: 














	Assessment:










	Personal & Professional Conduct:








	The overall assessment of this session = PASS / FAIL

	Teacher’s signature:



	Observers’ signatures: 



[bookmark: _GoBack]Following your observation you should use the Self-Evaluation section of the lesson planner to reflect critically upon learning and teaching in this session. Ideally, this should be completed within 24 hours of your observation.
University of Wolverhampton 
Teaching and Learning Observations 
Essential and desirable features of classroom practice (Cert Ed/ Prof Grad)

It may be possible to meet some of the features through discussion during the feedback session following the observations and other documentation. 
Year 1
To pass a lesson observation in year 1, the essential features should be achieved and some of the desirable may be achieved. Features in the desirable column may be used as the basis for future action planning.  
Year 2
To pass a lesson observation features in both the essential and desirable columns should be achieved.

	Professional Standards 2014  (ETF)
	Essential – for Year 1
	Desirable  - for Year  2
(In addition to Essential)

	Preparation and Planning
(in lesson planner)

4. Be creative and innovative in selecting and adapting strategies to help learners to learn. 

14. Plan and deliver effective learning programmes for diverse groups or individuals in a safe and inclusive environment 
	· State aims and outcomes
· Reference English, maths and technology development where appropriate 
· Acknowledge prior skills and knowledge 
· Indicate awareness of additional support where appropriate 
· Structure lessons to support learning 
	· Identify clear aims and outcomes linked to assessment 
· Specify outcomes for English, maths and technology development where appropriate
· Develop pen portraits of learners (anonymised) 
· Plan appropriately for differentiation
· Provide evidence of careful, well sequenced planning
· Identify  an appropriate variety of assessment activities/ strategies throughout the session
· Links made to prior learning 

	Learning and Teaching Activity

3. Inspire, motivate and raise aspirations of learners through your enthusiasm and knowledge

7. Maintain and update knowledge of your subject and /or vocational area 

11. Manage and promote positive learner behaviour

13. Motivate and inspire learners to promote achievement and develop their skills to enable progression

16. Address the mathematics and English needs of learners and work creatively to overcome individual barriers to learning

19. Maintain and update your teaching and training expertise and vocational skills through collaboration with employers 
	· Share learning outcomes
· Encourage students to be active in learning process
· Evidence different teaching and learning activities 
· Give appropriate feedback (verbal and non-verbal)
· Position self in classroom to support learning
· Communication is appropriate to audience
· Give clear instructions 
· Ensure opportunities for checking and supporting learning 
· Demonstrate and give examples in instructions
· Show awareness of behaviour management strategies 
· Encourage English/ maths and technology skills, where appropriate 
· Knowledge of subject accurate and up to date

	· Learning outcomes are referenced and reviewed during lesson
· Methods used identify and meet the needs of individual learners throughout the session (including English, maths and technology) 
· Motivate learners to make good progress 
· Effective management of transition points in the session
· Active and independent learning is promoted
· Effective and confident management of physical environment/space 
· Lesson planner followed wisely i.e. flexibility allowed for in responding to learners’ spontaneous needs and context
· Confident management of behaviour in the classroom 
· Focussed learning environment for students throughout the session 
· Punctuality and lateness addressed appropriately
· The session proceeds with purpose and pace with appropriate voice projection
· Inappropriate behaviour/s are challenged promptly and appropriately


	Equality of Opportunity, Inclusion and Safeguarding
4. Be creative and innovative in selecting and adapting strategies to help learners to learn
5. Value and promote social and cultural diversity, equality of opportunity and inclusion
6. Build positive and collaborative relationships with learners
	· Respectful relationships promoted
· Equality of opportunity for students
· Attempts are made to include  all learners
· Recognise appropriate frameworks and policies 
	· Model, value and promote social and cultural diversity
· Communication strategies meet the needs of individual students
· Inappropriate comments or behaviour challenged via institution’s practices and policies
· Inclusion of all learners in   activities


	Resources
4. Be creative and innovative in selecting and adapting strategies to help learners to learn 

15. Promote the benefits of technology and support learners in its use
	· Resources reflect variety of student group
· Quality of resources is high and language use is accurate
· Resources enhance teaching and learning, promoting technology where appropriate
	· Teaching and learning resources reflect and promote diversity
· Production of own resources and/or adaptation of existing resources


	Assessment
17. Enable learners to share responsibility for their own learning and assessment, setting goals that stretch and challenge

18. Apply appropriate and fair methods of assessment and provide constructive and timely feedback to support progression and achievement
	· Assessment is of and for learning 
· Appropriate variety of assessment methods used to check and support learning
· A contextualised introduction to assessment activities is provided for learners
· Use made of questions
· Appropriate and sufficient feedback provided to learners
	· Self-assessment and peer assessment used in appropriate situations
· Encourage students to set own action points
· Effective use made of a range of questioning strategies
· Assessments stretch and challenge learners
· Link achievement back to outcomes 
· Positive responses are made to learner contributions, which could include written feedback

	Personal  and professional conduct 
6. Build positive and collaborative relationships with colleagues and learners.
12. Understand the teaching and professional role and your responsibilities 
20. Contribute to organisational development and quality improvement through collaboration with others
	· Positive relationship/rapport established with students
· Enthusiasm and interest for subject and students evident
· Acts with integrity and consistency
· Create and maintain a supportive and safe learning environment

	· Confident classroom manner
· High expectations of students,  committed to raising educational achievement and expected progress
· Demonstrates empathy and respect for learners and, where appropriate, for colleagues 
· Health and Safety issues are appropriately considered
· Safeguarding is addressed at all times 

	Teacher Self-evaluation
1. Reflect on what works best in your teaching and learning to meet the diverse needs of learners 
2. Evaluate and challenge your practice, values and beliefs
10. Evaluate your practice with others and assess its impact on learning
	This activity must be completed by the teacher after the observation and should include references to issues raised in feedback with the observer(s).This will be found in both the 6-point lesson evaluation and the reflection after each observation. 


**IMPORTANT**
Where a student fails a programme element designed to test professional as opposed to academic competence, the  Award Board/Fitness to Practice Panel may exceptionally exercise discretion to withdraw the student’s general right of re-assessment.  Where the student is, by the action of the Board/Panel, prevented from qualifying for the award for which s/he is registered, s/he has the right to make representations to the Board, if s/he considers an injustice has been done.  If the Board’s decision is upheld, the student must be given the opportunity (a) to invoke the appeals procedure and (b) to transfer to an award not carrying professional recognition (although not necessarily the student’s first choice) with maximum credit commensurate with the aims and content of the new award.
4PC001/5PC005 - Professional Report (written by workplace mentor) 
The following comments represent the student’s general characteristics in the areas specified across all observations over the course of the year. This is like a summary of the student’s professional performance.
 
1. Lesson Preparation & Planning







2. Lesson Delivery and Presentation










3. Subject Specialist Knowledge and Pedagogy






4. Personal Qualities





5. Relationships with Students and Colleagues





6. Responsiveness to feedback 





7. Involvement in the Work of the Establishment & any Additional Comments





	Signed
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Peer Observation No. 1

	Teacher:

	Observers:
	Date:

	Title:

	Level:
	Number in Group:

	Preparation & Planning: 









	Learning & Teaching Activity: 
































	Equality of Opportunity, Inclusion and Safeguarding:







	Resources: 








	Assessment 








	Personal & Professional Conduct:


	Three things that you particularly liked about this lesson:

·  

·  

· 


	Teacher’s signature:


	Observer’s signature
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Peer Observation No. 2
	Teacher:

	Observers:
	Date:

	Title:

	Level:
	Number in Group:

	Preparation & Planning: 









	Learning & Teaching Activity: 
































	Equality of Opportunity, Inclusion and Safeguarding:







	Resources: 








	Assessment 








	Personal & Professional Conduct:


	Three things that you particularly liked about this lesson:

·  

·  

· 


	Teacher’s signature:


	Observer’s signature
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Peer Observation No. 3

	Teacher:

	Observers:
	Date:

	Title:

	Level:
	Number in Group:

	Preparation & Planning: 









	Learning & Teaching Activity: 
































	Equality of Opportunity, Inclusion and Safeguarding:







	Resources: 








	Assessment 








	Personal & Professional Conduct:


	Three things that you particularly liked about this lesson:

·  

·  

· 


	Teacher’s signature:


	Observer’s signature



	AREAS identified for development & date
	ACTIONS to be taken
	EVIDENCE required for success
	MONITORING

	What do you have to do?
Be precise and be clear.
State realistic, achievable objectives
	What are you going to do to achieve your objectives?
	How will you demonstrate success in your objective? Where can the evidence be found?
	When? Enter initial/updated target date(s)
	Indicate progress. 

	





	
	
	
	

	





	
	
	
	

	





	
	
	
	

	




	
	
	
	


On-going Professional Development Action Plan
Use the grid below to itemise areas of your practice as a teacher that come to light during the year as areas that need to be focused on as part of your continuous professional development.     

On-going Professional Development Action Plan
Use the grid below to itemise areas of your practice as a teacher that come to light during the year as areas that need to be focused on as part of your continuous professional development.     

	AREAS identified for development & date
	ACTIONS to be taken
	EVIDENCE required for success
	MONITORING

	What do you have to do?
Be precise and be clear.
State realistic, achievable objectives
	What are you going to do to achieve your objectives?
	How will you demonstrate success in your objective? Where can the evidence be found?
	When? Enter initial/updated target date(s)
	Indicate progress. 

	




	
	
	
	

	





	
	
	
	

	



	
	
	
	

	




	
	
	
	



Appendix 1

Code of practice for Teachers and Workplace Mentors

The intention of the pointers is to serve as guidelines for discussing and negotiating ground rules between the Mentor and Teacher, in a meeting to be held within the first few weeks of the Programme.

A.  What is expected of the teacher

Generally, it is expected that the teacher will:

· Demonstrate a commitment to teaching

· Keep Assessors informed of their whereabouts

· Behave in a professional manner – please refer to ETF Professional standards – with regard to students, colleagues in college and University staff

· Be honest regarding whether the University and/or Mentor are meeting his/her learning needs.

· Have the right to negotiate a session or sessions which (s)he feels are suitable for Appraisal and Assessment.



B.  What is expected of the Mentor

Generally the Teacher can expect that Mentors will:

· Have a reasonable level of knowledge and skills

· Demonstrate a commitment to, and care for, the teacher

· Act as a resource

· Assist the teacher with forward planning

· Be willing to listen

· Provide time for meetings which will include:
	- honest evaluation
	- identification of strengths and weaknesses
	- written documentation regarding future action plans



Appendix 2 – Unseen Observations.

An unseen observation is a possible option at two points in the course at the discretion of the tutor.  Typically, the unseen observation might be used for Observation 2 (in the first but more usually, in the second year of the course).  

The Procedure for Unseen Observations is as follows:
1.  The Student identifies an upcoming session to be the focus for the observation.

2.  The student supplies the tutor with the planner for this session before the observation with a view to receiving (written or verbal) feedback and advice on what is planned.  The student also negotiates a suitable time to meet with the tutor for an hour to discuss the session.  

3.  Having received feedback and having made adjustments accordingly, the student teaches the session, without any observer being present.

4.  The student writes up a reflective account of the session, using the headings from the booklet (on separate paper).  This should take the place of the reflective lesson evaluation normally carried out after an observation.

5.  The student and tutor meet up for a professional dialogue focusing on how the session went.  The tutor will ask the student to present a step by step account of the session and to explain the reasoning behind the decisions that were made in relation to teaching and learning.  The tutor may record aspects of the dialogue in the observation booklet.  The student should staple their reflective notes on the session into the booklet. 

6.  As with any other observation, the student should write up a series of action points arising from the unseen observation.  



















Appendix 3 – Professional Conduct

Staff on our courses will endeavour to support all students to complete successfully.  However, in exceptional circumstances your programme of study may be terminated on the basis of your failure to meet professional standards and/or the Code of Conduct.  A reasoned judgement on this may relate to lack of progress and/or conduct on placement or in academic work and will be informed by the views of personal tutor, module tutors, subject specialist mentor and other placement staff/Award Boards (where appropriate).  
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