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Module 7a
Developing the personal literacy / language skills of teachers and assessors

Introduction and programme overview for trainers 

Level 3 Award in English for Literacy / Language Teaching
Blended learning materials

These blended learning materials have been developed to support organisations delivering the Level 3 Award in English for Literacy / Language Teaching, as well as to support and prepare candidates on such programmes. See the LSIS qualification guidance for further information. The Level 3 award has been developed to meet the criteria for entry to specialist English (literacy / language) teacher training in the lifelong learning sector.
The materials form a programme of work supporting candidates working towards the award, and are intended to be used flexibly. Organisations may wish to add their own materials, include a greater or lesser amount of direct teaching and distance learning, according to the needs of their candidates. 
The materials comprise: 
· this programme overview for trainers;

· initial assessment materials;
· an induction workshop;
· links to and references for self-study materials;
· 3 x 1 day (or 6 x ½ day) ‘master classes’ covering the key topics of reading, writing, and speaking and listening at Level 3;
· coursework focusing on knowledge about language;
· summative assessment materials; and
· an outline for a final summative workshop.
Trainers
Trainers should be fully qualified literacy / language teacher (DTLLS / Cert Ed / PGCE or equivalent, plus literacy / language subject specialist qualification or equivalent) and hold an English qualification at a minimum of Level 3.
Participants

Participants should hold a Level 2 literacy / language / English qualification as a minimum requirement, and have some familiarity with basic grammar. Note that, in some cases, the content of the particular Level 2 qualification may not have provided a sufficient preparation for this Level 3 course or may have been some time ago. Some prospective participants may need to undertake revision of aspects of the Level 2 criteria, such as spelling, punctuation and grammar.  You could consider advising participants to acquire a copy of David Crystal’s Encyclopaedia of English (Cambridge University Press, 2010) as a support resource for the whole programme. 
Accreditation
This course is designed to prepare candidates who are working towards the Level 3 Award.  Further support may be needed to prepare candidates for the summative assessment.  Note also that summative assessments included with these materials are offered as exemplars only, and actual assessments will vary significantly between different awarding bodies. If offering the course on an accredited basis, providers are advised to check thoroughly the demands of the relevant awarding body, and (if necessary) make adjustments to the course content to take account of this.
Course information sheet and programme

See below for a customisable Course information sheet, an Outline of the blended learning programme and a Flow chart mapping the elements of the course. 
Course materials 

These are available as follows:

· Pre-course initial assessment, including self-assessment, an initial assessment, an individual learning plan and a self-study revision pack.
· Induction workshop, including trainer pack, participant pack with glossary and PowerPoint.
· Reading master class, including trainer pack, participant pack and PowerPoint.
· Writing master class, including trainer pack, participant pack and PowerPoint.
· Speaking and listening master class, including trainer pack, participant pack and PowerPoint.
· Knowledge about language course work
· Summative tasks, integrating reading, writing, speaking and listening and knowledge about language topics.
· Summative workshop, including trainer pack, participant pack and PowerPoint.
Trainer notes 
The workshops and master classes are planned to be in this order as there is an element of cumulative learning. However it would be possible to vary the order according to your needs and those of participants. 

All trainer packs contain a session overview, teacher notes, a full session plan, resources and handouts for participants. 
Trainers will need to plan how and when initial assessment tasks and the knowledge about language course work will be marked.  You could ask people to hand it in to you to mark before the next session. Alternatively, you could give people the answers the following session and ask them to self-mark their work. You could then arrange a drop-in session for people who are not sure why the answers were as they were. Another option would be to establish buddies, who could work together and peer mark each other’s work.

Copyright
This CPD pack is intended for use within FE and skills organisations. Please note, these materials contain content owned by LSIS and by other third parties. They may be reused and adapted for non-commercial education and training purposes. However, the LSIS logo and other third party logos and trademarks included in the materials may not be reused and/or adapted without permission.

Course information sheet

	Audience
	· Current and prospective tutors / assessors who wish to develop their personal literacy / language skills in order to support the learning of others.

· Participants should hold a Level 2 English (literacy / language) qualification as a minimum requirement and have some familiarity with basic grammar.

· Following initial assessment, participants are expected to engage in the recommended self-study before embarking on the course.



	Course content


	The course has been designed to meet the criteria for the Level 3 Award in English for Literacy / Language Teaching.

The course content is directed towards personal skill development which ‘goes beyond the requirement of study in all existing Level 2 English qualifications.’ (LLUK Criteria for Entry to English Teacher Training in the Lifelong Learning Sector).


	Time commitment
	· The value for the full qualification is 12 credits with an indicative GLH of 60 hours.

For this course those hours break down as:

· Taught hours – 30 (2 compulsory workshops and 3 optional but recommended master classes).

· Directed self-study, coursework and summative tasks – approx. 30 (dependent on individual starting point).

· Peer support – as required.



	Course structure and dates


	Course providers should insert details here so that prospective participants have the dates and details of delivery from the outset.



	Qualification
	By the end of the course participants should be able to demonstrate their skills at Level 3. 

The course could lead to qualification if accreditation has been awarded.



	Progression route
	Participants may wish to follow this course with the Level 5 Diploma in Teaching English (Literacy / Language) in the Lifelong Learning Sector. The Level 3 course is intended to prepare candidates to meet the entry requirements for this diploma.



	Materials required
	Participants will require access to the internet to complete several aspects of this course.



	Refreshments


	Course providers should insert details here.



	Course tutors


	Course providers should insert details here.



	Further information


	Course providers should insert details here.
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Outline of blended learning programme





Initial assessment


Initial assessment tasks 


Self-assessment checklist


Self-study links and references








Self-study links and references





Knowledge about language coursework





Induction workshop 


Aspects of the meaning of words


English tenses and meaning


Active and passive tense











Master class 1


Word classes


Word formation (affixes)


Modal and auxiliary verbs


Identifying word classes














Master class 2


Sentence types


Hypothetical meaning


Correcting learners’ language use











Master class 2:  Writing


Writing / design processes


Planning writing (including for a purpose)


Considerations when drafting


Organisation of texts


Features of writing


Proof-reading for accuracy








Master class 1: Reading


Reading as a social, multimodal practice


Analysis of texts suitable for purpose


Different text types and generic features


Schema and inter-textual links


Reading techniques


Linguistic devices


Recording interpretations of texts








Induction workshop


Continuation / review of initial assessment activities


Literacy and language carousel


Language histories 


Proof-reading task 


Completion of individual learning plans (ILPs)








Knowledge about language coursework





Master class 3


Phonetics (terminology)


Phonemic alphabet


Word stress








3. Speaking and listening


Aspects of spoken language


Differences between spoken and written language


Non-verbal communication


Listening


Planning what to say (discussions)


Noticing aspects of language in use


Planning what to say (presentations / speeches)


Action learning	





Self-study links and references





Summative workshop


Participant presentations


Development of ‘Assessment Portfolio’


Reflections on learning


Next steps








Summative assessment tasks





Based on selecting a topic of interest to investigate and explain





Part 1: Summaries


Part 2: Analysis of speech act


Part 3: Graphic organiser


Part 4: Presentation summary


Part 5: Reflections


Part 6: Assessment portfolio
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